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1. O6wue nonoscenua.
1.1. Hacrosimee Ilonoxenwe pa3pabOTaHO MYHUIUNAIBHOM  OIODKETHOM  JOIIKOJIEHOM
oOpasoBatenbHOM yupexaeHun «Jlerckuit cam Ne 315» (manee - yupexaeHHE) B COOTBETCTBHH C
@enepanbabiM  3akoHOM Ne 149-®3 ot 27.07.2006 T «O6 wuHbopmanuu, HHGOPMAIIMOHHBIX
TEXHOJIOTHSX U O 3ammuTe nHpopmanum» B peaakuuu ot 18 mapta 2019 r., deaepaabHbIM 3aKOHOM
Ne 152-®3 ot 27.07.2006 r. «O mepcoHalbHBIX JaHHBIX» B pegakuuu ot 31 nexabps 2017r.;
Koncturymnueit Poccuiickoit ®enepamuu u TpyaoBsiM kogekcom Poccuiickoit @enepanuu, YcTaBoM
JOUIKOJIBHOTO 0Opa3oBarenbHOro yupexnaenus. [lpu coctaBnenun yureno Ilomoxkenue o0
0COOEHHOCTSIX 00pabOTKHU MEPCOHANBHBIX JAHHBIX, OCYIIECTBIISIEMON 0€3 UCTIONb30BaHUS CPEJCTB
apTomartm3anuu, yrBepkaeHHoe I[locranoBnenuem IlpaBurenbctBa P® Ne 687 ot 15.09.2008r.;
TpebGoBaHus K 3alIMTE MEPCOHANBHBIX JAHHBIX IPH UX 00paboTKe B MH(DOPMAIMOHHBIX CHCTEMaxX
MEpCOHANBHBIX JaHHBIX, yTBepxkIeHHbe [locranoBnennem IIpaBurensctBa Poccuiickoit
®eneparuu Ne 1119 ot 01.11.2012r.
1.2. Hannoe IlonoxeHue ompenenseT OCHOBHBIE TpeOOBaHUS K 3amluTe, 00pabdoTKe, MOPAIKY
MOJIyYeHUs, XPaHEHMs, MCIOJIb30BaHUS U INEpelauyd IEePCOHAIbHBIX JaHHBIX COTPYIHHKOB
YUPEKACHUS, @ TAK)KE OTBETCTBEHHOCTh 32 HAPYIICHHE HOPM, PErYIUPYIONIHMX 00pabOTKy U 3aIuTy
MEePCOHATBHBIX JJAHHBIX B JIOMIKOJIFHOM 00pa30BaTEIbHOM YUPEKICHUU.
1.3. TlonoxeHue ycTaHaBIMBAET OCHOBHbBIE TIOHATHS U COCTAB MEPCOHAJIBHBIX TAHHBIX PAOOTHUKOB B
JIOY, pernamentupyet GopMUPOBAHKE U BEJACHHUE JHUYHBIX JEI, ONMpeaessieT mpaBa U 00I3aHHOCTH
pabOTHUKOB IO 3alIUTE TIEPCOHAIBHBIX JaHHBIX, a TaKXe OO0S3aHHOCTH COTPYAHHUKOB IO
00€CTIeUeHHIO JOCTOBEPHOCTH MEPCOHATIBHBIX JTaHHBIX.
1.4. Iensto Hacrosimero Ilomoxenus sBisieTcss oOecmeueHrWe 3alMThl TpaB W CBOOOI
MeJarornyeckux pabOTHUKOB M OOCTYKUBAIOIIETO MEpCcOoHANa MpH 00padoTKe MX MEePCOHAIBHBIX
JTAHHBIX, B TOM YHCJIE 3aIUTHI TIPaB HA HEPUKOCHOBEHHOCTh YaCTHOM JKU3HH, TUYHYIO TalHy.
1.5. IIpu ompeneneHnu oobeMa U COACPKAHUS MEPCOHATBHBIX JAHHBIX PAOOTHUKA aJMHUHHUCTPAIIHS
JOVY pykoBoactByercss Koncturynueir Poccuiickoit ®enepannu, denepanbHbIMU 3aKOHAMH U
HacrosiuuM [lonoxxenuem.
1.6. IlepcoHanbHble JaHHBIE OTHOCSTCS K KaTeropuu KoH(uIeHuuanbHOH HHopmanuu. Pexum
KOH(UIEHITMAIBHOCTH TEPCOHANBHBIX JAaHHBIX CHUMAETCS B CiIydasx OOe3MYMBAHHS WU IO
HCTEYEHUN 75 JIET CpOKa XpaHEHUs, €CJIM NHOE HE ONPEJEIIEHO 3aKOHOM.
1.7. Hactosmee IlonoxeHue sABiIse€TCS BHYTPEHHHUM JIOKAJIbHBIM HOPMAaTHBHBIM akToM IOV,
00s13aTeIPHBIM JJISl WCTIONHEHWsT BCeMHM pPaOOTHUKAMH, WMEIOIIMMH JIOCTYNl K TEPCOHAIBHBIM
JaHHBIM COTPYTHUKOB JIOMIKOJIEHOTO 00pa30BaTEIHHOTO YUPEKICHHUS.

2. OCHOBHbIE NIOHSITHA M COCTAB MEPCOHAIbHBIX JAHHBIX PA00OTHUKOB
2.1. Ilepconanvuvle oOannvle - I100as HHPOPMALHS, OTHOCAMIASACS K ONPEACICHHOMY WIH
oTpeseNieMOMY Ha OCHOBAaHUM Takoi nH(opMarmu Gu3ndecKoMy JIUIy, B TOM YHCIIe ero hammius,
UMsI, OTYECTBO, T'OJl, MECSI, JlaTa U MECTO POXKICHHs, a TaKXKe aJpec, CEMEHHOe, COIHAIBHOE,
UMYIIECTBEHHOE MOJIOKEHUe, 00pa3zoBanue, npodeccusi, JoXoabl U apyras HHpopMarus.
2.2. Ilepconanvhvie oannvie pabomuuxa - 3To uHbopmalms, HeoOxoaumas 3aseaytomemy 10Y B
CBSI3M C TPYAOBBIMH OTHOIICHUSMH M KacaroIascs KOHKPETHOTO coTpyanuka. [log nndopmanmeii o
pabOTHHKE TOHMMAIOTCS CBEICHHUS O (PaKTax, COOBITUSIX W OOCTOSITENBCTBAX XKU3HHM PaOOTHHKA,
MO3BOJISIONINE UACHTH()HUIIMPOBATH €T0 JIMYHOCTH. [lepcoHabHBIC TaHHBIE pAaOOTHHUKA COJIEPIKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAILHOTO y4eTa PaOOTHUKOB - JINYHOM JIeJie Pa0OTHUKA.
2.3. Obpabomka nepcoHanbHbiX OAHHBLIX — ITO NEUCTBUS (ONEpalu) ¢ MEPCOHATLHBIMUA JaHHBIMHU,
BKJII0Yasi cOOp, CHCTEMATH3aIlMI0 U HAKOTUICHUE, XpaHEHUE, YTOUHEHHE (0OHOBIICHHE W U3MEHEHHE),
WCIIOJIb30BaHUE U PaCIPOCTPaHEHUE (B TOM YHKCIIE Mepe/aya) MepcoHaIbHBIX TaHHBIX.
2.4. PacnpocmpaHenue NepcOHANbHLIX OAHHLIX - JICWCTBUS, HANpaBICHHbIE Ha Iepeaady
MEPCOHATBHBIX JaHHBIX OMPEICIICHHOMY KPYTy JIMIl (Iepeaada TMEepCOHANBHBIX NAaHHBIX) WIH Ha
O3HAKOMJICHHE C TICPCOHAIBHBIMU JaHHBIMH HEOTPAaHUYEHHOTO Kpyra JIMI, B TOM YHCIC
00HapoJIOBaHWE TEPCOHAIBHBIX JaHHBIX B CPEICTBAX MACCOBOW WHQOpMAIUHU, pa3MEIIeHHuE B
MH(POPMAIIMOHHO-TEIICKOMMYHUKAITMOHHBIX CETAX WM MPEJOCTaBJICHUE JOCTYNA K TIEPCOHATBHBIM
JIAHHBIM KaKUM-JTH00 WHBIM CIIOCOOOM.
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2.5. Hcnonv3o6anue nepcoHaibHblX OaHHbIX - NEUCTBUS (OMEpalMu) C MEePCOHATBHBIMU JTaHHBIMH,
coeputaemble JIOY B 1ensX NPUHATUS PEIICHUN WM COBEPILEHUS UHBIX AEHCTBUIM, OPOXKIAIOLINX
IOpUANYECKHE TOCIHEACTBUS B OTHONICHMHM DPAOOTHHMKA WM JPYIHX JIMI JUOO HHBIM 00pazom
3aTparuBaroONINX MpaBa U CBOOOIBI pAOOTHUKA WM JIPYTHX JIHII.

2.6. Obweoocmynnvle nepconanvrvle OanHblie - EPCOHATbHBIC JTaHHBIC, JOCTYIl HCOTPAHHUYCHHOTO
Kpyra JIMIl K KOTOPBIM MPEAOCTaBICH C COTJacHs paDOTHUKA WM HAa KOTOPBIE B COOTBETCTBUU C
(benepaabHBIMU 3aKOHAMU HE pacIpOCTpaHseTcs: TpeboBaHue COOTIOACHHS KOH(PUIEHITNAIBHOCTH.
2.7. B cocTaB nepcoHANBHBIX JaHHBIX paboTHHKA JIOY BXOIST:

. aHKETHBIC U OMOTpauUECKUe TaHHbIC,

. o0Opa3oBaHue;

. CBEJICHUS O TPYJOBOM H OOIIEM CTaxe;

. CBEJICHHUS O COCTaBE CEMBH;

. MACTIOPTHBIC JTaHHBIC;

° CBCJCHUS O BOMHCKOM YUCTC;

. CBEJICHUS O 3apadOTHOM TUIATe COTPYAHHKA,

® CBCACHHUA O CONUAJIBHBIX JIBI'OTaXx,

. CHEIHATBHOCTB;

. 3aHMMaeMast JOJKHOCTE;

. aJipec MecTa KUTEIbCTBA U TenedoH;

. MeCTO pabOThI WM YUeOBI WICHOB CEMBbH M POJICTBEHHUKOB;
. coJiepXKaHue TPYAOBOrO JOTOBOPA;

° IMOAJIMHHWKU U KOITMHU IIPUKA30B;

. JTUYHOE JIeTIO U TPYI0Bask KHUKKA COTPYIHUKA;

° OCHOBAHMU K IIPUKA3aAM;

. MaTepHanbl 1O TOBBIMICHUIO KBaTU(PHUKAIMU W TMEPEHOJArOTOBKE COTPYIHHUKA, €ro

aTrecranuu, CJ'IY)K€6HI>IM pacciica0OBaHUAM.
2.8. JIuunoe ACJI0 Da6OTHI/IKa I[Oy HaxoauTCa B JOKYMCHTAIIWW ACJTOTIPOU3BOAUTEIIA U COCTOUT M3
CICAYIOINNUX TOKYMCHTOB.

. aHKeTa;

. aBTroOuorpadus;

. KOIIMHU TOKYMEHTOB 00 00pa3oBaHuY;

. kapTouka popmer T-2;

. KOIIMS TIpHKa3a o mpuéme Ha padoTy;

. TPYZIOBOM 1OIOBOP;

. JOKYMEHTBI, CBSI3aHHBIE C IIEPEBOJIOM H MEpeMEIIeHUEM PaOOTHUKA (KOTIMHU TIPHKA30B,
3asBIeHUs paOOTHUKA U T.I1.);

. BBIMTUCKH (KOIUH) U3 JIOKYMEHTOB O MPUCBOCHUH MOYETHBIX 3BaHUI, YICHON CTEIICHH,
HarpaXIeHUH TOCYJapCTBEHHBIMH HarpaaaMu;

. KOIIMU HarpaJHbIX JHUCTOB;

. aTTeCTAI[IOHHBIE JINCTHI,

. KOIIMY TPHKA30B O MOOIIPCHUSX, B3bICKAHHSX;

. XapPaKTEPUCTHKH C MPEIBLIYIIETO MecTa paboThI;

. 3asiBJICHUE Pa0OTHHKA 00 YBOJIILHCHUH,

. KOIIHS TIpHKa3a 00 YBOJIbHEHHH;

. 3asBlIeHHE paOOTHHKA 00 O3HaKOMJICHHH ¢ JokymMeHTamu JJOY, ycTaHaBIMBaIOIIMMHU

MOPSIOK 00padOTKK MEPCOHATBHBIX JAaHHBIX PA0OTHHUKOB, a TAaK)KE O €ro MpaBaxX U 0OSI3aHHOCTSX B
9TOM 00JIacTH;

. Apyrue JTOKYMEHTBI, HaXOXKICHHE KOTOPBHIX B JIHYHOM Jelie OyaeT NpH3HAHO
11erecoo0pa3HbIM;
. B JIMYHOE Jelo pabOTHHKA JIOMIKOJILHOTO 00pa30BaTEIbHOTO  YUPSIKIACHUS

BKJTFOUAETCS TAKXKE OMUCH BCEX JOKYMEHTOB, HAXOSAIINXCS B JCIIC.
2.9. Pasmemienre Ha oduimanbHOM caiTe ¢otorpaduii pabOTHHKOB, BHJIAECO C PpPaOOTHUKAMHU
COTPYIHHUKHU pa3pemaroT MyTeM MpPeJOCTaBICHUs coriacusi Ha 00paboTKy MEepCOHATBHBIX JaHHBIX B



JIOLIKOJIBHOM 00pa30BaTEeIbHOM YUPEXKICHUU.
2.10. Ilepconanbubie nanHble padotHuka J{OY sBusroTcs KOHQHUIESHIMATLHON HHpOpManuei u He
MOTYT OBITh HUCHOJB30BaHbl COTPYAHHUKAMHU JOLIKOJIBHOTO 0O0pa30BaTEIbHOIO YUPEXKICHUS B
JIMYHBIX LETSX.

3. lopsinok nosnyyeHusi, 00padoTKH M NMepeIayu NepCOHATbHBIX IAHHbIX pA00OTHHKOB
3.1. ITox 06paboOTKOI MEepCOHANBHBIX JaHHBIX paboTHUKa JJOY moHMMaeTcs nmoilydyeHue, XpaHeHue,
KOMOMHHpOBaHWe, TMeperaya WiIH J00e Jpyroe HCHOJIb30BaHUE MEPCOHANbHBIX JaHHBIX
COTPYIHHUKA JOMIKOJIBHOTO 00pa30BaTEIBHOTO YUPEIKIACHHS.
3.2. B nensix obecnevyeHus npaB U cBOOOJ YeI0BEKa U Tpak/laHWHA MPU 00paboTKe NepCOHANbHbIX
JAHHBIX pa0OTHHUKA 00s3aHbBI COOIIONATECS cieytone odume TpeOoBaHus:
3.2.1. Tlomyuenue, XpaHeHue, KOMOMHHMpPOBaHHUE, Mepeqadya WM J000€ IPyroe HCIOIb30BaHHUE
MEPCOHANBHBIX JaHHBIX padoTHuKa J[OY MOXKET OCYIIECTBISATHCS HCKIIOUYUTEIBHO B IENAX
oOecrieyeHus COOMIOICHHUS 3aKOHOB M UWHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB, COACHCTBUS
paboTHHKaM B TPYIOYCTpOWCTBE, OOYUYEeHUH U TMPOABIDKEHHH 1O ciyx0e, oOecreueHus] JTMIHOU
0€30MacHOCTH COTPYJHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBINOIHSAEMON paboOThl U
o0ecrieueHns COXPaHHOCTH UMYIIECTBA.
3.2.2. Ilpu ompenenennn oO6beMa U colepkaHusd, 00pabaThIBaEMbIX MEPCOHANBHBIX JaHHBIX
paborauka 3aBenywommii  JJOY nmomxen pykoBoacTtBoBathes Kouctutymmein  Poccuiickoit
®enepanun, Tpya0BbIM KOJEKCOM U MHBIMH (heiepalbHbIMU 3aKOHAMHU.
3.2.3. Bce nepcoHanbHblE JAaHHbIE PaOOTHUKA IOJYYalOTCsl y Hero camoro. Ecimu mepcoHalibHbIE
naHHble coTpyaHuka JJOY BO3MOXXKHO MOJIYYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK JIOJIKEH
OBITH YBEIOMJICH 00 9TOM 3apaHee, U OT HEeTO JOJDKHO OBITh IMOIy4e€HO MMCBEMEHHOE COTJIacHe.
3.2.4. 3aBenyrouuil JOUIKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM JI0JKEH COOOLIUTh paOOTHHUKY
0 TIETISIX, TPEATOIaTraeMbIX HCTOYHHKAX U CIIOCO0aX MOyYeHHs TePCOHATBHBIX JAaHHBIX, a TAKXKE O
XapakTepe MOoJyIeXkKalluX MOJYyYSHHUIO NEPCOHANBHBIX JaHHBIX M MOCJIEACTBUAX OTKa3a COTPYIHHKA
JaTh MTUCHBMEHHOE COTJIACHE HA MX TOJyUYeHHE.
3.2.5. He nomyckaercst monyueHue u oOpaboTka MepcoHANbHBIX JaHHBIX paboTHuka JIOY o ero
MOJUTHYECKUX, PEIUTHO3HBIX M MHBIX yOEKIEHUSX M YaCTHOH JKM3HH, a TaK)KE O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEIUHEHUAX WM €ro MpoQCOIO3HON NEATENbHOCTH, 32 MCKIIOYEHHUEM CIy4aeB,
MIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Pocculickor denepanum.
3.2.6. PaGoTonarens He UMEET MPaBO MOTy4YaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE PaOOTHHKA
O €ro WICHCTBE B OOINECTBEHHBIX OOBCAMHEHHUSX WM €Tr0 NpOo(COIO3HOW IeATETHLHOCTH, 32
UCKJIIOUEHUEM CIIy4aeB, IPEeyCMOTPEHHBIX (heiepanbHbIMU 3aKOHAMHU.
3.2.7. llpu mpuHATHM pEUIEHWH OTHOCUTEIPHO pAa0OTHHMKAa HAa OCHOBAaHUM €T0 TEPCOHAIBHBIX
JTAHHBIX HE JIOMYCKAETCS MCIOJb30BAHME JTAHHBIX, MOJYYEHHBIX UCKIIOUUTENFHO B PE3yJbTaTe MX
aBTOMATHU3UPOBAHHON 00PabOTKU MIIH JIEKTPOHHOTO MOTyYEHUS.
3.3. [IpuHIune 00padOTKH ITEPCOHANBHBIX JAaHHBIX paboTHrnkoB JJOVY:

. 3aKOHHOCTH TIIeJIeM W CHOoCOOOB 00pa0OTKM TEpPCOHANBHBIX JAaHHBIX U
T0OPOCOBECTHOCTH;
. COOTBETCTBUS IeJied 0OpaOOTKM TMEPCOHANBHBIX JAaHHBIX IEIsIM, 3apaHee

OMPCACIICHHBIM W 3asABJICHHBIM IIpH cGope NEpPCOHANIBHBIX JAaHHBIX, a TaKXKC IMOJIHOMOYUAM
pabOTHHKA, OCYIIECTBIISIIONIET0 00pabOTKy MePCOHATBHBIX JaHHBIX;

. COOTBETCTBUSI 00BEMa M XapakTepa oOpadaThIBAEMBIX IEPCOHAIBHBIX JIaHHBIX,
croco00B 00pabOTKH MEPCOHATBHBIX JAHHBIX LIESIM 00paOOTKHU MEPCOHAIBHBIX TaHHBIX;
. JIOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX, UX JTIOCTATOYHOCTH JUIA Lieseil 00paboTKH,

HEIOIMYCTUMOCTH OOpabOTKH MEPCOHANBHBIX JaHHBIX, M30BITOYHBIX IO OTHOLIEHUIO K IEJIsM,
3asBICHHBIM IIPH cOOPE NMEPCOHATBHBIX IaHHBIX;

. HEJIOMYCTUMOCTH OOBEIMHEHUS CO3JAHHBIX Ul HECOBMECTUMBIX MEXIY €000l
neneit 6a3 JaHHBIX HH()OPMAITMOHHBIX CUCTEM MEPCOHAIBHBIX JaHHBIX.
3.4. B cnyyasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYJOBBIX OTHOIIEHHH, B COOTBETCTBUU
co cT. 24 Koncrurynuu Poccuiickoit denepanuy BO3MOXKHO IMOJIydeHHE M 00paboTKa TaHHBIX O
YaCTHOW JKM3HM pabOTHHKA JOLIKOJBHOIO OOpPa30BaTEILHOTO YYPEXKIEHHUs TOJIBKO C €ro
MMCBMEHHOTO COTJIacHsl.



3.5. K o6pabotke, nepeaue U XpaHEHUIO IEPCOHAIBHBIX JaHHBIX PA0OTHHKA MOT'YT UMETh JOCTYII
COTPYJHHUKHU JOUIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEXKIACHHUS.

3.6. Hcmnonb30BaHME NEPCOHAIBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHUM C LEJSAMY,
OTIpeNIeIMBIIMMH UX TOxydeHue. IlepcoHanbHble AaHHBIE HE MOTYT OBITh MCIOJIB30BAHbBI B IIEISAX
IIPUYUHEHUS] UMYIIECTBEHHOTO U MOPAJIbHOTO BPEAA IPa)KIaHaM, 3aTPyIHEHUS peallu3allud NpaB u
cBobon rpakaan Poccuiickoit @enepannu. Orpanudenue npas rpaxaan Poccuiickoit @enepannu Ha
OCHOBE HCHOJb30BaHUS MH(POpMAIMM 00 HX COLMAIBHOM HPOMCXOXKAECHUH, O pPacOBOH,
HAallMOHAJIbHOM, SI3bIKOBOM, PEIMTMO3HON M MapTUMHON NMPUHAUIC)KHOCTH 3aIPEIICHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOAATEILCTBOM.

3.7. Ilepenaua nepcoHaNbHBIX JaHHBIX PAaOOTHUKA JOLIKOJIBHOIO 00pa30oBaTENIbHOIO YUpEXKICHUS
BO3MOYKHA TOJIBKO C corjacus paOOTHHKA B CIIydasix, MPsIMO IPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu.

3.8. Ilpu mepenaye nepcoHaJbHbIX JIaHHBIX paOoTHHKa 3aBenytomuid JIOY no/pkeH coOuojaTh
CJIeyIoIINe TpeOOBaHUS:

. He coo0IaTh MEPCOHANIbHBIE JaHHbIE PA0OOTHUKA TPEThel CTOpOHE 0€3 MUCbMEHHOIO
coriacusi pabOTHHKA, 32 UCKJIIFOUEHHUEM CIIy4aeB, KOI'/la 3TO HE0OXOIMMO B LIEJAX MPEAYIPEKICHUS
yrpo3bl JKU3HU M 3]I0pOBbIO pAaOOTHHMKA, a TaKXKe B CIy4asX, YCTAaHOBJIEHHBIX (eliepaibHbIM
3aKOHOM;

® HC COO6IJ_IaTL NEPCOHAJILHBIC JTaHHBIC pa6OTHI/IKa B KOMMCPUYCCKHUX LCIAX 0e3 ero
IIUCBMCHHOTI'O COTJ1aCusd,
* npeaAynpCauTh JINL, MOJIYHaronUX MEPCOHAIBHBIC JaHHBIC pa60THI/IKa, O TOM, 4YTO 3THU

JTAaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIb B MEJIAX, ISl KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT
ATHUX JIMI TIOJTBEPXKIEHUSI TOTO, UTO TO MPaBHUIIO cobtoaeHo. JIula, modydaromre nepcoHalbHbIe
JaHHbIE pa0OTHHKA, 00sA3aHBI COONIOAATH PEKUM CEKPETHOCTH (KOHGUAeHIMaIbHOCTH). JlaHHOE
MOJIOKEHHE HE PacHpOCTpaHsSeTcss Ha OOMEH MepCOHAJIbHBIMU JaHHBIMU PAaOOTHHKOB B MOPSJIKE,
YCTaHOBJICHHOM (peiepaibHBIMU 3aKOHAMH;

. paspemarth JOCTYI K TEPCOHANBHBIM JaHHBIM Pa0OTHHUKOB TOJBKO CHEIHAIBHO
YIIOJITHOMOYEHHBIM JIMIIAM, OTIpeIeNIeHHBIM Npuka3oM 1o IOV, npu 3ToM yKkazaHHBIC JIMIIA JOJKHBI
MMETh TMPABO MOJy4YaTh TOJIBKO T€ MEPCOHATbHBIC JAaHHBIE paOOTHHKA, KOTOPbIE HEOOXOTUMBI IS
BBITIOJTHEHHSI KOHKPETHBIX ()YHKITHIA;

o HC 3alipalimBaThb I/IH(I)OpMaI_[I/IIO 0 COCTOSAAHUU 300POBBA pa6OTHI/IKa, 3a UCKIIFOYECHUEM
T€X CBEJCHHM, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBITIOJHEHUSI pAaOOTHUKOM TPYAOBOMN
dyHKmy;

. nepenaBaTh MEPCOHANbHBIE JaHHbIE PAaOOTHUKA MPEICTAaBUTENSIM pPaOOTHUKOB B

MOPSIKE, YCTAHOBIEHHOM TpYZOBBIM KOJIEKCOM, M OIpaHHYMBATH 3Ty MHPOPMALUIO TOJIBKO TEMH
NEPCOHATIBHBIMU JIaHHBIMU PA0OTHUKA, KOTOPbIE HEOOXOIUMBI Ui BBIIOJIHEHUS YKa3aHHBIMU
MPEICTABUTEISAMU UX QYHKIIUI.

3.9. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX PA0OOTHUKA (B TOM YHCIIE M B KOMMEPYECKHX LENAX) 3a
npenensl JJOY 3aBeayromuil J€TCKUM CaJI0M HE JIOJDKEH COOOINaTh 3TH JaHHBIE TPEThEH CTOpOHE
0€3 MUCbMEHHOTO corjacus pabOTHHKA, 3a UCKIIIOUEHHEM CIIy4aeB, KOI/la 3T0 HEOOXOAUMO B LENAX
MPEIYNpPexICHUST Yrpo3bl JKU3HU M 370pOBbI0 PaOOTHHKA WIM B CIy4asx, YCTaHOBIIEHHBIX
(dhenepanbHBIM 3aKOHOM.

3.10. Ilepenava mepcoHANBHBIX JAHHBIX PaOOTHHKA B IMpeaesiaX JOMIKOIBHOTO 00pa3oBaTeILHOTO
YUPEXKIEHUS OCYLIECTBISIETCS B COOTBETCTBHH C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH YUPEXKIECHUS.
3.11. He nomyckaercst oTBeuaTh Ha BOTPOCHI, CBSI3aHHBIC C Mepenavyell nepcoHaabHONH HH(OpMAIH
o Tesiepony mim Qakcy.

3.12. Bce mepbl KOHQHUISHIMATBFHOCTH MIPH cOOpe, 00paboTKe U Mepesadn MepcoOHANBHBIX JaHHbBIX
COTPYIHHUKA PAaCHpPOCTPAHAIOTCSA KaK Ha OyMakHbIE, TaK U Ha 3JIEKTPOHHBIE (aBTOMAaTU3UPOBAHHBIC)
HOCHTEITN HHPOPMAITUH.

4. ®opMupoBaHue U BeJeHHe JUYHBIX e padoTHukoB JJOY
4.1. JInunoe neno pabOTHUKA OMIKOIHLHOTO O00Pa30BAaTEIBHOTO YUYpekACHUS (HOPMUPYETCS MOCie
W3JlaHus IpHUKa3a o ero npuéme Ha padoTy.



4.2. IlepBoHAYAJIBLHO B JHWYHOE JIEJO TIPVIMHPYIOTCS JITOKYMEHTHI, COIEpIKAIle MepCOHAJIbHBIE
JTaHHBIE PA0OTHHUKA, B ITOPSAAKE, OTPAKAIOIIEM IPOIECC IIpuéMa Ha paboTy:

. 3asiBIICHHE PA0OTHUKA O TIpUEME Ha padoTy;

. aHKeTa;

. aBToOMoOTrpadus;

. XapaKTePUCTHKA-PEKOMEH IAIINS;

. KONMsI ITpHKa3a o MpuéMe Ha paboTy B TOIIKOJIEHOE 00pa30BaTEIIbHOE YUPEKIICHHC,

. pacmucka paboTHHKA 00 o3HaKOMJIeHWH ¢ JokymeHTamu IOV, ycTaHaBIMBAIOIIMMH

MOPSAI0K 00pabOTKU MEePCOHANBHBIX TAHHBIX PAOOTHUKOB, a TaKkKe 00 ero npaBax U 00SI3aHHOCTAX B
9TOM 00JIacTH;

. pacnucka paboTHHKA 00 03HAKOMJIEHHU €T0 C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH
JOUIKOJIBHOTO 00pa30BaTENbHOTO YUPEIKICHHS; BHYTPCHHSS OTIUCH.
4.3. Bce MOKyMEHTBHl JUYHOTO Jieja MOJIIMBAIOTCS B OOJOXKKY oOpaslia, YCTaHOBJICHHOTO B
JIOIIKOJILHOM 00pa30BaTeIbHOM YUPEKACHUU; Ha 00JIOKKE JOKHBI OBITH (paMUJTusl, UMsI, OTYECTBO
COTpYIHUKA.
4.4. JlnuHOMY €Ny TIPHCBAWBACTCSI HOMEP, KOTOPBIA (PUKCHPYETCs B JKypHalle y4&Ta JIMYHBIX Jell.
Howmep nuyHOro nena cotpyaHuka AETCKOTO cajia MPOCTABISETCS B BEPXHEM JIEBOM YTy OOJIOKKH
nena.
4.5. K aHkere B JMYHOM jefne npukienBaercs Qortorpadus pabdoTHuka (0e3 rosoBHOro yoopa)
dbopmara 3x4.
4.6. B nuunom gene paborHuka JJOY Benercs BHYTpPEHHSS ONUCH, KyJa 3aHOCSATCSA HAaUMEHOBaHMS
BCEX TOJIIUTHIX JOKYMEHTOB, JiaTa WX BKIIOYECHHUS B JEJIO0, KOJMYECTBO JIMCTOB, a TaKXKe JaTa
U3BATHS JTOKyMEHTa M3 Jiejla C YKa3aHUEM JIMIA, U3bSBILErO JOKYMEHT, U MPUUYUHY U3bATHI. B
cllydae BPEMEHHOTO HM3BATHS JIOKYMEHTa BMECTO HETO BKJIAJBIBACTCS JIUCT-3aMEHUTENb. M3bsTHE
JOKYMEHTOB M3 JIMYHOTO JieJla NPOM3BOJUTCS HCKIIOUUTENIBHO C pa3pelleHHs] 3aBeyIOLIero
JOUIKOJBHBIM ~ 00pa3oBaTeNbHBIM  YUPEXKACHHEM. BHYTpPEHHsS  ONUCh  TIOANHCHIBACTCS
JIeNIOTIPOU3BOUTENEM, C YKa3aHHEM JaThl COCTABICHHUS.
4.7. Bce OKYMEHTBI, TOCTYNAIOIIUE B JUYHOE JEJI0, PACIIOJIATaI0TCSA B XPOHOJIOTHYECKOM TTOPSIIKE.
4.8. He nomyckaeTcsi BKJIIOYATh B JMYHOE JIEJ0 JOKYMEHTBI BTOPOCTEIIEHHOTO 3HAYEeHUs!, UMEIOIINe
BpeMmeHHbIe (10 10 1eT) Cpoku XpaHEHHUs, HAPUMEp, CIPABKU C MECTa JKUTEIHCTBA, O COCTOSHHUH
3JI0pOBbSI, O CEMEMHOM IOJIOKEHUH U T.I1.
4.9. JIucThl TOKYMEHTOB, MOAIIMTHIX B JTUYHOE JICJIO paOOTHHKA JIONIKOJIHHOTO 00pa30BaTEIBHOTO
YUpPEXKIEHUS, HyMEPYIOTCS.
4.10. AHKeTa SBISETCSI OCHOBHBIM JJOKYMEHTOM JIMYHOTO Jiejia, MPEACTABISIONM COO0H TIepeueHb
BOIPOCOB O OMOTpauuecKuX MAHHBIX COTPYIHHUKA, €ro 0oOpa30BaHUM, BBINOJIHAEMONW paboTe C
Hayasia TPYIOBOM JEeSTENbHOCTH, CEMEHHOM MOJIOKEHNUH, MECTE MIPOMUCKU WM MPOXKUBAHUS U T.II.
AHKeTa 3amoyiHseTcsl PabOTHUKOM CaMOCTOSATENbHO Tpu odopmwieHuH mnpuéma Ha paboTy B
JIOLIKOJIbHOE 00Pa30BaTeIbHOE YUPEKICHUE.
4.11. Ilpu 3an0JTHEHUU aHKETHI PAOOTHUK JOJKEH 3alOJIHATh Bee e€ rpadpl, Ha Bce BONPOCHI JaBaTh
MIOJIHBIE OTBETHI, HE JIOMYCKaTh UCIPABICHUI WU 3a4epKUBAHUs, IPOYEPKOB, MOMAPOK, B CTPOTOM
COOTBETCTBUH C 3aIUCSIMH, KOTOPBIE COAEpIKATCS B €ro JUYHBIX JOKyMeHTax. OTpHuaTelbHbIe
OTBETHI B rpadax aHKEThI 3aMICHIBAIOTCS 0€3 MOBTOPEHMSI BOIIPOCA.
4.12. Tpu 3anonaennu rpadsl «O0pa3oBaHuey CIEAVET MPUMEHSITH CIeAVIOne GOpMYIUPOBKU B
3aBUCHUMOCTH OT TOT'0, KaKOW JOKYMEHT UMeeTcs Y pabOTHHKA:

® «BBICHICEC»,

® «HCIIOJIHOC BBICHICC),

® «CPCOHEC CIICHHUAIIBHOCH,
® «HCTIOJIHOC CPCIHECH.

4.13. B rpade «bmmxkaifiue poJCTBEHHUKN) MEPEUUCISIIOTCS BCE WiIeHbl ceMbu padoTHHKa JIOY ¢
yKa3aHMEM CTeIeHM pOoJCTBa (OTell, MaTh, MY, €Ha, CbIH, J04b, POJHBIE OpaT U cecTpa), Aaiee
MEPEUNCISIIOTCS OJIM3KUE POJICTBEHHUKH, IPOKHUBAIOIINE COBMECTHO ¢ PAOOTHUKOM. YKa3bIBalOTCS
(bamunus, UM, OTYECTBO U JIaTa POXKAECHUS KaXKJOr0 YJICHA CEMbH.

4.14. B rpade «Brmonasemas padoTa ¢ Hayana TPYAOBOH AESITEIBHOCTH» OTPAXKAIOTCS CBEICHUS O



paboTe B CTPOTrOM COOTBETCTBHH C 3aIlMCSAMH B TPYIOBON KHWXKKE. B TpymOBYIO NESITEIBHOCTH HE
BKJIFOUAETCSl BpeMsi y4eObl B 00IIe00pa30BaTENbHBIX IIKOJIAX, MPOPECCUOHATHLHO-TEXHHUECKUX U
IpPYyruX TPUPABHEHHBIX K HHUM Y4YeOHBIX 3aBEICHUAX. Bce 3ammcu TPOU3BOAATCS B
XPOHOJIOTUYECKOM TTOPSIIKE.

4.15. Ankera TOJNMHUCHIBACTCS JMIIOM, IMPUHAMAEMbIM Ha pPabOTy, WU JEIONPOU3BOJIHUTEIICM
JIOIITKOJIBHOTO 00Pa30BATENFHOTO YUPEKICHUS TOCIE CBEPKH CBEICHUI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIUMH TOKYMEHTAMH U 3aBEPSAETCS MEUaTHIO.

4.16. AproOmorpaduss -  JOKYMEHT, COJEpKallMii  OMUCAaHWE B  XPOHOJOTHYCCKOU
MOCJIEIOBATEIbHOCTH OCHOBHBIX JTAIOB JKU3HU U JICSITSIBHOCTH MpuHUMaemoro B JIOY paboTHHKA.
ABTobuorpadus COCTaBIsCTCS B IPOU3BOIBHON opme, 6€3 MOMapoK U UCTIPABIICHHIA.

4.17. OcHOBHBIE MOMEHTEI, KOTOPEIE JIOJKHBI OBITh OCBEIIEHEI B AaBTOOHOrpaduH:

. (baMuus, UMsI, OTYECTBO;

. YHCII0, MECSIL U TOJl POXKICHHUS;

. MoJiydeHHoe oOpa3zoBaHue (rAe, KOT/a, B KaKUX y4eOHBIX 3aBEJICHUSX, MO KaKOU
CHEIHUATBHOCTH);

. BpeMs Hadajia TPyA0BOU JEATEIbHOCTH;

. MIPUYHHBI IEPEX0/ia Ha JPYroe MeCTo paboThI;

. OTHOIIIEHHE K BOMHCKOM 00sI3aHHOCTH, BOMHCKOE 3BaHHUE;

. HaJIW4Yue MPaBUTEIHCTBEHHBIX HArPal, TOOIIPEHHIA,

° CBCICHUA O CEMEMHOM ITOJI0KEHUN U OJIM3KUX POACTBCHHHKAX

. JaTa cOCTaBJICHUs aBTOOHMOTrpaduu 1 TUYHAS MTOJNUCH COCTABIISIEMOTO.

4.18. ABroOuorpadus, coctaBieHHas npu npueme B JJOVY, He momnexur xoppektuposke. [Ipu
HEOO0XOAMMOCTH BHECEHUS! U3MEHEHUIN WM JIOTIOJIHEHUH, OHU (PUKCUPYIOTCSI Ha OTIEJIbHOM JIUCTE,
MOJINUCHIBAIOTCS pAOOTHUKOM C YKa3aHHMEM J1aThl M MPHOOINAI0TCs K NepBUYHON aBroounorpaduu. B
ciyyae OOJNBIIMX H3MEHEHUH Ouorpaduueckux [OaHHBIX pPAOOTHUKA OT HEro MOXeT ObITh
3aTpeboBaHa OOHOBJIEHHAs: aBTOOHOTpadusl.
4.19. ABtobuorpadust He 3aBepseTcss MOANMUCIMHU 3aBEAYIOIIEro JOMIKOJIBHBIM 00pa3oBaTeIbHBIM
YUPEXKJIEHUEM WM NIE€YATHIO.
4.20. Konun A0KyMEHTOB 00 0Opa3oBaHMU 3aBEPAIOTCS JIMYHOM MOANHMCHIO JAETONPOU3BOIUTENS
MIOCJIE€ CBEPKHU MX C MO/UIMHHUKAMU JJOKYMEHTOB.
4.21. JluuHoe neno BeAETCS Ha MPOTSDKEHHM BCe TpynoBoil aestenbHOcTH paboTHHka JIOV.
W3MeHeHus, BHOCHMBIE B JIMYHOE [1€J]0, JOJDKHBI OBITh IOATBEPXKIAECHBI COOTBETCTBYIOIIMMHU
JOKyMEHTaMH.
4.22. Jlenonpou3BOANUTENb TMPHUHAMAET OT NPHUHMMAEeMOro Ha paboTy pabOTHHKA TOKYMEHTEI,
IIPOBEPSIET MOJHOTY MX 3AIOJHEHUS U NPABUIBHOCTh YKa3bIBAEMBIX CBEJCHHMH B COOTBETCTBUU C
IIPEIBSABICHHBIMUA UM TOKYMEHTAMHU.

5. Yder n XxpaHeHHe NePCOHANBbHBIX JaHHBIX PA00THHKOB
5.1. Jluunble nena, B KOTOPBIX XPAHATCS TEPCOHANbHBIE AaHHBIE paboTHHKOB IOV, sSBIsSIOTCS
JOKyMEHTaMu «JlJ11 BHYTPEHHET O NI0JIb30BAHUS.
5.2. JInyHOE AENO PETUCTPUPYETCS, O YEM BHOCHUTCA 3amuch B «XKypHan yudéra JUYHBIX JET».
XKypHan cogepkut crneayromue rpadsol:

. MOPSIIKOBBIM HOMEP JINYHOTO JIea,

. (bamuus, UM, OTIECTBO PAOOTHUKA JIOIIKOJIEHOTO 00Pa30BaTEIBHOTO YUPEKICHUS;
. JaTa IIOCTaHOBKY JIeNla Ha Y4eT;

. JaTa CHATHSA JIeNa C ydera.

5.3. JInuHble ena pacrnojaraioTcs B MOPSAAKE COTIIACHO UX HOMepaM JI0o B ai(paBUTHOM MOPSIKE.
5.4. Ilocne yBosbHEHUsI PaOOTHHKA JOMIKOJIBHOTO O00pa30BaTEIBLHOTO YUPEXKACHHUS B JTUYHOE JIEIIO
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJICHHE O PACTOPKEHUU TPYAOBOTO JOTOBOpA, KOMHS
MPHUKa3a O PaCTOPKEHUHU TPYJOBOT'O JOTOBOPA), COCTABISETCS OKOHYATEIbHAS OIMUCH, CAMO JIMYHOE
neno oopmisieTcss U epeaaeTcs A XpaHeHusl.

5.5. Jluunble nena COTPYAHUKOB, YBoJeHHbIX u3 JIOY, XpaHATcS B apxuBe JOLIKOJIHLHOTO
00pa30BaTeNbHOTO YUPEXKICHUS B aI(aBUTHOM MOPSIKE.

5.6. He nomyckaerest:




. coo0mIaTh MEPCOHATBHBIC JTaHHBIE PAaOOTHUKA TPEThEH CTOpOHE O3 MHUCHMEHHOTO
coryiacusi pabOTHHUKA, 332 UCKIIIOYCHHEM CITy4aeB, KOTJIa 3TO HEOOXOAMMO B LEJSX MPEAYNPEKICHHS
yrpo3bl KU3HU M 3JI0pPOBBI0 paOOTHHKA, a TAKXKE B CIydasiX, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu;

® COO6H_[aTB IIEPCOHAJIBHBIC JTaHHBIC pa6OTHI/IKa B KOMMECPYCCKHUX MEIAX 0e3 ero
IIUCBMCHHOTI'O COTJIaCHusd,
® 3alipanmBaTb I/IH(bOpMaI_[I/IIO O COCTOAHHH 30POBbsA pa6OTHI/IKa JCTCKOro caznaa, 3a

UCKITIOYCHUEM TEX CBEIEHUH, KOTOpPhIE OTHOCSTCS K BOINPOCY O BO3MOXKHOCTH BBIOJTHCHHS
PabOTHUKOM TPYAOBOM (DYHKITHH.

5.7. JlocTynm K TEpCOHANBHBIM JIaHHBIM PAOOTHUKOB pPAa3pemIacTcs TOJBKO CHEIHAIBHO
YIIOJTHOMOUYEHHBIM JIMIAM, TIPH 3TOM YKa3aHHBIE JIMIA JOJDKHBl UMETh MPaBO MOIY4YaTh TOJIBKO Te€
nepcoHanbHble JaHHbie paboTHHKa [[OY, KOTOphie HEOOXOTUMBI JJISI BBIMOTHCHHUS KOHKPETHBIX
(b yHKITHIA.

5.8. Bce Mepbl KOH(DHICHITHATBHOCTH MPU yUeTe ¥ XPAHCHHUH MEPCOHATBHBIX JTaHHBIX COTPYIHHKA
pacIpoCTpaHsAIOTCA Kak Ha OyMakKHbIE, TaK U Ha SJICKTPOHHbIC (aBTOMATU3UPOBAHHBIE) HOCUTEIU
uHpOpMaIIUH.

5.9. XpaHeHue nepcoHaNbHBIX JAHHBIX JOJKHO MPOUCXOIUTH B MOPSAIKE, UCKITIOYAIONIEM UX yTpaTy
WJTU UX HETIPAaBOMEPHOE MCTIOb30BaHUE.

6. JlocTyn K NepcOHAJIbHBIM JaHHBIM padoTHUKOB [IOY
6.1. BuyrpeHHuii 1octyn (AOCTYI BHYTPH JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHUS).
6.1.1. [IpaBo /ocTyMa K NEPCOHATBHBIM TaHHBIM paboTHHKa JIOY MMEroT:
6.1.2. Ilepedenp Ml UMEIONIMX JOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB, ONpEIeseTcs
MIPUKA30M 3aBEIYIOIEr0 M MHCbMEHHOTO 00s3aTebcTBa O HEpasMIAleHUH MepCOHATBHBIX
JAHHBIX paOOTHHUKOB.
6.2. Baemauit nocTyr.
6.2.1. K uMcay MaccoBbIX NOTpeOUTENeH MEepCOHANBHBIX JAHHBIX BHE JIOIIKOJBHOTO
00pa30BaTeIbHOTO  YUPEKIEHUS MOXXHO OTHECTH TOCYJAapCTBEHHbIE W HETOCYAapCTBEHHbIE
(GyHKIMOHAIbHBIE CTPYKTYPHI.
6.2.2. Han3opHO-KOHTpPOJIbHBIE OpraHbl MMEIOT JOCTYN K HH(GOpMalud TOJIBKO B cdepe cBoeit
KOMIIETEHIIUH.
6.2.3. Opranuzanuu, B KOTOpPHIE COTPYIHHUK MOXKET OCYUIECTBIIATH IEPEUHUCICHUS IE€HEKHBIX
CpeAcTB (CTpaxoBbleé KOMIIAHWH, HETOCYJapCTBEHHbIE MEHCHOHHBIE (DOHBI, OJaroTBOPHUTEIbHbIE
OpraHM3ali, KPEIUTHBIE YUYPEKACHHS), MOTYT IMOJYYUTh JOCTYN K MEPCOHAJIbHBIM JIaHHBIM
pabOTHUKA TOJBKO B CJIy4ae €ro MMCbMEHHOI'O Pa3pelleHusl.
6.2.4. llepenayua nepcoHaNbHBIX JIaHHBIX cOTpyAHUKA JIOY pyruM opraHu3anusM:

. CBelIeHUS O paloTaioleM COTPYIHHUKE MM YK€ YBOJIEHHOM MOTYT OBITh
MIPEIOCTABJICHBI APYrol OpraHMU3alMK TOJBKO C MHUCHbMEHHOIO 3ampoca Ha OJlaHKe OpraHU3alluu, C
MPUIIOKEHUEM KOTIMU HOTapHaJIbHO 3aBEPEHHOTO 3asiBIICHUS paOOTHHKA;

. MIEPCOHANIbHBIE JIaHHBIE PA0OTHHWKA JETCKOTO Caja MOTYT OBITh IPEIOCTaBICHBI
POJICTBEHHUKAM WJIM YWICHAM €ro CEMBH TOJIBKO C TUCHbMEHHOTO Pa3pelIeHUs] CaMOro COTPYIHHKA.
. B Ciy4yae pas3Boja ObIBImIasg cymnpyra (Cympyr) HMEIOT TMpaBO OOpaTUThCS B

JOUIKOJIbHOE 00pa30BaTeIbHOE YYPEXKIECHHE C MUCHMEHHBIM 3alpocoM O pa3Mepe 3apaboTHOM
IJIaThl COTpYyAHUKA 0e3 ero cornacus (YK PD).

7. 3amuTa MEePCOHAJBbHBIX JAHHbIX padoTHUKOB JJOY

7.1. Tlox yrpo3oi uiaM OMAacCHOCTBIO yTPAThl MEPCOHATBHBIX JTAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHOE, pealbHOE€ WM TOTEHIMalbHOE, AaKTUBHOE WM TAaCCHUBHOE IMPOSBICHUE
3JIOYMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHUX WJIM BHYTPEHHHX HWCTOYHHKOB YTPO3bl CO3/1aBATh
HeOJIaronpusaTHbIE COOBITHS, OKa3bIBaTh JAECTa0MIM3HPYIOIIEee BO3JCHCTBUE Ha 3alUIAEMYIO
nH(pOpMaILIHIO.

7.2. Puck yrpo3bl n00bIM UHGOPMAIMOHHBIM pecypcaM CO3[Al0T CTHUXUNHBIE O€ICTBUS,
AKCTPEMAJIbHBIE CUTYallUU, TEPPOPUCTUUCCKHUE NEUCTBHS, aBapUU TEXHUUYECKHX CPEJCTB M JIMHHUM



CBSI3H, Ipyrue 0OBEKTHBHBIC 0OCTOSITEIBCTBA, & TAKIKE 3aMHTEPECOBAHHBIC U HE3AMHTEPECOBAHHBIC B
BO3HUKHOBEHHUU YIPO3bI JUIIA.

7.3. 3ammuTa TEPCOHAIBHBIX JJAHHBIX TPEACTaBISICT COOOW JKECTKO PErjaMEeHTHPOBAHHBIA U
JTUHAMUYECKU-TEXHOJIOTHYECKHA  TpOoIecC, MPEAYNPEeKIAIONINid  HApyIICeHWe  JOCTYIMHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH W KOH(UICHIMAIBLHOCTH TEPCOHAIBHBIX JaHHBIX M, B KOHEYHOM
cuyere, OOCCIECUMBAIOIINN JIOCTATOYHO HANEKHYIO O€30MacHOCTh HH(OpPMAMKA B TPOIECCe
YIPaBICHYECKOH ©  MPOU3BOJCTBEHHOW  JESATEIBHOCTH  JIOIIKOJBHOTO  00pa3oBaTeIbHOTO
YAPEXKICHUSI.

7.4. 3ammTa NepCOHAIbHBIX JTaHHBIX PAOOTHUKA OT HEPABOMEPHOTO MX MCIIOJIB30BAHUS I YTPATHI
JoJbKHA OBITh obecriedena 3aBenyromuM IOV 3a cueT cpeicTB JOMIKOIBHOTO 00Pa30BaTEILHOTO
YUPEKJICHUS B MOPSIKE, YCTAHOBICHHOM (e/IepaibHbIMU 3aKOHAMHU.

71.5. "Buympennasa sauyuma’’.

7.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIIHOHHPOBAHHOTO JOCTYa K IEPCOHAIBHBIM JaHHBIM
SIBJIICTCS, KaK IMPaBUIIO, IIEPCOHAJ, pa0OTAIONIUH ¢ TOKyMEHTaMU M 0a3aMu JaHHBIX. PerimamenTanms
JOCTyIa MepcoHalla K KOH(QUICHIIMAIBLHBIM CBEICHUSAM, JOKYMEHTAM M 0a3aM JIaHHBIX BXOIUT B
YKCII0 OCHOBHBIX HAIIPABJICHUN OPTaHHW3AIMOHHOW 3aIlUThl WHGOPMAIMK M TPEIHA3HAYCHA JIJIS
pasrpaHUuEHHs [OJIHOMOYMH MEXIY aJMHHUCTpAIMed W  CHCHUAIUCTAMU  JIOUIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEKICHHUS.

7.5.2. Jns oOecrieyeHus BHYTPEHHEHN 3allMTHl  HEPCOHANBHBIX JMAaHHBIX pabortHmkoB JOY
HE00X0IUMO COOMIOAATh PSII MEP:

. OrpaHMYEHUE M perjaMeHTalMs cocTaBa pPaOOTHUKOB, (DYHKIIMOHAJIbHBIE OO0S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATbHBIX 3HAHUM;

. CTporoe u30MpaTebHOE M OOOCHOBAHHOE paclpeleeHue JOKYMEHTOB M HH(pOpMaLuu
MeX 1y pabOTHHKAMM J€TCKOTO Ccajia;

. palMoHaIbHOE pa3MelleHue paboyux MecT pabOTHHUKOB, MPU KOTOPOM HCKIIOYAIOCh Obl
OECKOHTPOJILHOE MCI0JIb30BaHUE 3alUIaeMOi HH(OPMALINH;

. 3HaHHEe paOOTHMKOM JIOIIKOJBHOTO  00pa3oBaTEIbHOTO  YUPEXKICHHS  TpeOOBaHMMA
HOPMAaTHUBHO-METO/IMYECKUX TOKYMEHTOB IO 3aIllUTe HHPOPMAIIUN U COXPAaHEHUH TallHbI;

. HaJIMYMe HEOOXOJUMBIX YCIOBHA B MOMELICHMH Ui paboOThl ¢ KOH(UACHUIUAIBHBIMU
JTIOKyMEHTaMH U 0a3aMu TaHHBIX;

. OIpeJieIeHue M perjlaMeHTalusl cocTaBa pabOTHUKOB, UMEIOIIMX MPaBO J0OCTyNa (BXoja) B
MOMeEIllEHUE, B KOTOPOM HaXOJMUTCS BBIUHUCIUTENbHAS TEXHUKA;

. OpraHu3aIys MopsAaKa YHUYTOXKEHNUs HHPOPMALINY;

. CBOEBPEMEHHOE BBISIBIIEHUE HApYIIEHHs TPEOOBAaHUN pPa3peUIMTEIbHOM CUCTEMBI JOCTYIa
paboTHUKaMU;

. JMYHBIE JIeJla MOTYT BBLIABATHCS JEJIONPOU3BOAMTENIO (CEKPETapr0) TOJBKO 3aBEIYHOIINM

JIOY 1 B UCKITIOYUTENBHBIX CIIYYasiX, IO MMCbMEHHOMY Pa3pelIeHHUIO 3aBEYIOIIEr0 JETCKUM CaIoM,
- PYKOBOJMTENIO CTPYKTYPHOIO MOJpa3jiefieHus (Hampumep, NpU MHOArOTOBKE MaTepHasioB IS
aTTecTalluy pabOTHUKA).

7.5.3. 3ammTa nepcoHaIbHbBIX JaHHBIX COTPYAHUKA Ha AJIEKTPOHHBIX HOCUTEISX.

Bce nanku, copepxaiiye mepcoHanbHbIC TaHHBIE COTPYIHUKA, TOJDKHBI OBITH 3aIUIICHBI TAPOJIEM,
KOTOPBINA COOOIIAETCS PYKOBOJIUTENIO CIYXKObI YIIPAaBICHUS MEPCOHATIOM M PYKOBOAMUTEIIO CIIY>KOBI
WH(OPMAIIMOHHBIX TEXHOJIOTHI.

7.6. "Buewnsnn 3aumyuma’’

7.6.1. Tlon MOCTOPOHHHM JIMIIOM TIOHUMAETCS JIFO00€ JIUIO, HE HUMEIOIIEe HEMOCPEICTBEHHOTO
oTHoIIeHus K nearenbHoctu JJOVY, mocerutenu, pabOTHUKHU APYTUX OPTaHU3AIUOHHBIX CTPYKTYD.
[TocTopoHHUE JIHIla HE TOJDKHBI 3HATH pacrpeselieHne QyHKIHA, pabodne Mpoecchl, TEXHOJIOTHIO
cocTaBlieHus, 0POPMIICHHUS, BEJICHUS U XpaHEHUS! JOKYMEHTOB, IUYHBIX JIe]1 U pabounx MaTepuasoB
y IeJIONPOU3BOAUTENA (CEKpeTaps).

7.6.2. lns obecrieyeHus] BHEIIHEH 3alIUThl NEPCOHANBHBIX JTaHHBIX cOTPYAHUKOB JIOY Heo0XoaumMo
co0JII0/1aTh PSLI MED:

. MOPAZIOK TIpHeMa, y4eTa U KOHTPOJIIS AeSTeIbHOCTH MTOCETUTENEH;

. MOPSIZIOK OXPaHbl TEPPUTOPHH, 3JAHUN W TOMEIICHHWHA JONIKOJIBHOTO 00pa30BaTeIbHOrO




YUPEKICHUS;

. TpeOoBaHUs K 3amuTe HHPOPMAIIMH TPH HHTEPBHIOMPOBAHUU U COOCCETOBAHUSX.

7.7. Bce nuua, cBA3aHHbBIE C TIOTYyYeHHEM, 00paOOTKOM U 3aIlIUTON MePCOHATBHBIX IaHHBIX, 00s3aHbI
MOJMUCATh 00S3aTENIBCTBO O HEPA3TJIAICHUU IMEePCOHATBHBIX TAaHHBIX PAOOTHHUKOB JIOMIKOJIBLHOTO
00pa30BaTeNIbHOTO YUPEKICHHUS.

7.8. KpoMe mep 3aiuThl IepCOHAIbHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHO/AaTeNbCTBOM Poccuiickoi
Odenepanuy, 3aBeIyIONIMN TOIIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKICHHUEM, a TaKKe COTPYIHUKH
MOTYT BBIPa0aThIBATh COBMECTHBIC MEPHI 3alTUTHI IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

8. IIpaBa u o0si3anHocTH padoTHHKOB JIOY 10 3a1MTE NX NEPCOHAIBHBIX JAHHBIX

8.1. 3akperuieHue mnpaB pabOTHUKA, PETIAMEHTHPYIOIIMX 3alllUTy €ro IepCOHATbHbBIX
JaHHBIX, 00ECIICYNBACT COXPAHHOCTh MOJHOW U TOYHOW HH(OPMAIIUU O HEM.

8.2. PaOOTHHMKM JOKHBI OBITh O3HAKOMIICHBI MO/ PACIHUCKY C JTOKYMEHTaMH JIOIIKOJIBHOTO
00pa30BaTEIILHOTO YUPESKICHHUS, YCTAHABINUBAIONIUMHE TOPSIOK 00pabOTKM MEPCOHAIBHBIX JaHHBIX
pabOTHHMKOB, a TaKXKe 00 WX MpaBaxX U 00SI3aHHOCTAX B 3TOW 00JIaCTH.

8.3. PaboTHHK JOMIKOIBHOTO 00pa30BATENBHOTO YUPEKIEHUS 00s3yeTcs NPeaOoCTaBIsATh
MepPCOHAIbHBIE TaHHBIE, COOTBETCTBYIOIINE JEHCTBUTENLHOCTH.

8.4. PaboTHHK MMeEeT PaBo:

. Ha TOJIHYI0 WH(GOpPMAIMI0O O CBOUX TMEPCOHANBHBIX JaHHBIX U 00pabOTKe 3TUX
JTaHHBIX;
. CBOOOAHOT0 OECIUTATHOTO AOCTYIA K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOYas IPaBO

Ha TIOJy4eHHE KONUU JIFOOOW 3amucH, COJepKalled NepcoHaIbHbIE IaHHBIE pPAOOTHWKA, 3a
HCKJIIOYEHHUEM CIIy4aeB, MIPElyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

. Ha OTpe/IeNIEHUE CBOUX MPEACTaBUTENEH ISl 3aIUThl CBOMX IIEPCOHATIBHBIX JTAHHBIX;

. JIOCTYyIIa K OTHOCSIIUMCS K HEMY MEAULMHCKUM JaHHBIM C IIOMOILIBIO MEAULIMHCKOIO
CIeIMaIUCTa TI0 CBOEMY BBIOODY;

. TpeOOBaTh HCKJIIOYUTh WJIM HMCIPABUTh HEBEpHBbIE WMJIM HEMOJHbIE IepCOHAIbHbIE
JaHHbIE, a TAK)KE JaHHbIE, 00pabOTaHHbIE C HAPYILIEHUEM TPEOOBAHUI;

. pu oTkasze 3asenyomero JJOY uCKI4YUTh WM UCIPAaBUTH NEPCOHAIBHBIE JAHHBIC

pabOTHHKAa MMEET NpaBO 3asBUTh B NMUCbMEHHOW ()OpME 3aBEIYIOUIEMY O CBOEM HECOIIACHM C
COOTBETCTBYIOLIMM 000CHOBaHHEM TaKOT'O HECOTJIACHS;

® IEPCOHAJIBHBIC OAaHHBIC OLCHOYHOI'O XapakKTepa pa6OTHI/IK JCTCKOro cazaa HMECT
IpaBO JOMOJJHUTH 3a4BJICHUEM, BbIPpAKAIOIIUM €TO CO6CTBCHHYIO TOYKY 3pCHUA,
® Tpe6OBaTL HU3BCHICHUA 3aBCAYIOIUM ACTCKHUM CaJIOM BCEX JIUI[, KOTOPBIM paHCEC ObLIN

COOOIIICHBI HEBEPHBIE WM HEMOJIHBIC TIEPCOHANLHBIC TAHHBIE PA0OTHHKA, 000 BCEX MPOU3BEICHHBIX
B HUX UCKITFOUCHHSX, UCTIPABICHUSAX WM JOTIOJTHEHUSAX;

. o0kajoBaTh B Cyne J0Oble HempaBOMEpHbIe NeHCTBUH WM Oe3neiicTBus
3aBEYIONIETO JIOIIKOJIBHBIM 00pa30BaTeIbHBIM YUPESKICHHEM IpU OO0pabOTKE M 3allUTe €ro
MEPCOHATBHBIX TAHHBIX.

8.5. B 1menax oOecredeHHs JOCTOBEPHOCTH IEPCOHAIBHBIX HaHHBIX paboTtHMku JIOY
00s13aHbI:

. npu oopmiIeHUH Ha PadOTy MPEJCTaBIATH JOCTOBEPHBIE CBEIACHHUS B TOPSJKE U
00BEME, TPemyCMOTPEHHOM HacTosmmM [lolo)keHHeM ¥ 3aKOHOAATENLCTBOM  Poccuiickoii
denepannu;

. B Cly4ae W3MEHEHHUS CBOMX IICPCOHANBHBIX JAHHBIX, COOOIMAaTh 00 3TOM
3aBENyIONIEMY IETCKUM caZoM B TeueHue 10 gHei.

8.6. PaboTHuku craBsat 3aBeayroniero JJOY B u3BeCTHOCTh 00 M3MEHEHUU (DaMUITUK, IMCHH,
OTYECTBA, JAaThl POXKIEHHUS, YTO TOJy4aeT OTPaXEHHWE B TPYJAOBOM KHIKKE HAa OCHOBAHHH
MPEJICTABICHHBIX JOKYMEHTOB. [Ipy HE0oOXOOUMOCTH W3MEHSIIOTCS JaHHblEe 00 00pa3oBaHUM,
npodeccuu, CeuaIbHOCTH, TPUCBOSHUH HOBOTO pa3psija | Mp.

8.7. B mensix 3amuThl YaCTHOM KU3HU, TUYHOU U CEMEHHOM TaliHbl PaOOTHUKHU HE JOJIKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKY MEpPCOHANIbHBIX JAaHHBIX TOJIBKO C UX COTJacus,
MTOCKOJIbKY 3TO MOYKET IMOBJICYb MPHUYNHEHUE MOPAIEHOTO, MATEPHAIILHOTO Bpe/Ia.




9. OTBeTCTBEHHOCTH 3a pa3rialieHue KOH(puaeHunaabHoi nHGopManum, CBI3aHHOM C
NEePCOHAIbHBIMHU JAHHBIMH
9.1. Ilepconanvuasa omeemcmeeHHOCMb - OJHO W3 TIABHBIX TpeOOBaHMH K OpraHU3aIUH
(GYHKIIMOHUPOBAHMUS CUCTEMbl 3alllUThl MEPCOHAIBLHOM HHpOpMAUU U 00s3aTeIbHOE YCIOBHE
obecrnieyenust 3HPEKTHBHOCTHU ITON CHCTEMBI.
9.2. 3amura npaB pabOTHUKA, YCTAHOBIIEHHBIX 3aKoHOAAaTeNCTBOM P® u Hactosuum [lonoxkenuem,
OCYIIECTBIISIETCA CYIOM B LESAX TMPECEUEHHUsT HEMPAaBOMEPHOrO HCHOJIb30BAHUS MEPCOHAIBHBIX
JaHHBIX paOOTHUKA, BOCCTAHOBJICHUS HAPYIIECHHBIX MPaB M BO3MEILEHUS IPUYMHEHHOTO yiepoa, B
TOM YHUCJIE MOPAJILHOTO Bpe/a.
9.3. Kaxxaplii COTpYIHUK JOLIKOJIBHOTO 00pa30BaTEIbLHOIO YUPEKACHUS, TOMYYAOLINi 111 pabOThI
KOH(UICHITMAIBHBIA JIOKYMECHT, HECET SAMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTEIS U
KOH(UIEHIINAIBHOCTh HH()OPMAIIHH.
9.4. Jluma, BUHOBHBIE B HApyUICHHH HOPM, DPETYIHPYIOUIMX MOJy4YeHHE, O0pabOTKYy M 3aIIUTy
MEPCOHANBHBIX JAHHBIX PaOOTHHKA, HECYT AUCIHUILUIMHAPHYIO, aJIMUHUCTPATUBHYIO, I'Pa)KAaHCKO-
MPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peJepaIbHBIMU 3aKOHAMH
Poccuiickoit denepanuu.
9.5. 3a HeucoJIHEHNE WM HEHAJUJIeXKallee UCTIOJHEHUE pa0OTHUKOM I10 €r0 BUHE BO3JIOKEHHBIX Ha
Hero oOsi3aHHOCTEH MO0 COOJNIIOJIEHUIO YCTAHOBJICHHOTO TOpsAAKAa paboThl €O CBEICHUSMU
KOoH(uAeHIMaNbHOrO Xapaktepa 3aBeAyromuid JIOY BhnpaBe NpuUMEHSITh TPEIyCMOTPEHHBIE
TpynoBbIM KOJIEKCOM AUCIUIUIMHAPHBIE B3bICKAHUSI.
9.6. JIOJKHOCTHBIE JHIA, B OO0S3aHHOCTb KOTOPBIX BXOJUT BEJIECHHE IEPCOHAJIBHBIX JaHHBIX
COTpYIOHHUKA, O00s3aHBI O00ECHEUUTh KaKIOMY BO3MOKHOCTH O3HAKOMIIEHHS C JIOKYMEHTaMU H
MarepuajgaMy, HEMOCPEICTBEHHO 3aTParMBalOIIMMH €ro IpaBa U CBOOOJBI, €CIM HHOE HE
MPEeIyCMOTPEHO 3aKOHOM. HempaBoMepHbIit 0TKa3 B MPE0CTaBIEHUU COOPAHHBIX B YCTAHOBICHHOM
MOPsIIKE JTOKYMEHTOB, JIHOO HECBOEBPEMEHHOE IMPEJOCTABICHHE TaKUX JOKYMEHTOB WM WHOU
uH(pOpMallUd B CIIy4asX, MPEIyCMOTPEHHBIX 3aKOHOM, IHOO TMPEAOCTaBICHHE HETOJHON WIH
3aBEJIOMO JIOKHOW WH(OpPMAIIMU - BJICYET HAIOXKEHUE Ha JOJDKHOCTHBIX JIUI aIMHHUCTPATUBHOTO
mrpada B pazmepe, onpeaensiemom Kogekcom 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHSIX.
9.7. B cootBercTBUM C ['paxgaHCKUM KOJEKCOM JIMIAa, HE3aKOHHBIMU METOJAMHU TMOJYYUBIIHE
MH(GOPMAIIHIO, COCTABISIIONIYIO CIYXEeOHYI0 TalHy, 00sS3aHbI BO3MECTUTh MPUUYMHEHHBIC YOBITKH,
MIPUYEM TaKas ke 00s3aHHOCTh BO3JIaraeTcsl 1 Ha paOOTHHUKOB.
9.8. YronoBHasi OTBETCTBEHHOCTh 3a HapyLIEHHWE HEMPUKOCHOBEHHOCTH YAaCTHOW KHU3HU (B TOM
YlClie HE3aKOHHOE COOMpaHHWe WM pacHpOCTpPaHEHHWE CBEACHHM O YacTHOM JKU3HM JIWIA,
COCTABJIAIONIETO €ro JIMYHYIO WIM CEMEWHYIO TaifHy, 0e3 ero coriiacus), HepaBOMEpPHBIN TOCTYIl K
OXpaHseMOl 3aKOHOM KOMIIBIOTEPHON HH(pOpMaIUU, HETPAaBOMEPHBIM OTKa3 B MPEJOCTABICHUU
cOOpaHHBIX B YCTAHOBICHHOM MOPSIKE TOKYMEHTOB M CBEICHUN (€CIIU ATH JIeSHUS TPUINHIIN BPe]l
IpaBaM M 3aKOHHBIM MHTEpecaM Tpak[JaH), COBEPILCHHBIC JUIOM C HCIIOJIb30BAHUEM CBOETO
CITy’>keOHOTO TIOJIO’KEHUST HaKa3bIBaeTCs mTpadom, JTHO0 JIUIICHHEM MpaBa 3aHUMATh OTPE/ICICHHbIC
JOJKHOCTH WJIM 3aHUMATbCS OMPENETICHHON NeATelbHOCThIO, 00 apecToM B cOOTBeTCTBHH ¢ YK
Poccuiickoit denepanun.
9.9. HenpaBOMEpHOCTH ACATEIBHOCTH OPTaHOB TOCYAApPCTBEHHOM BJIACTH U OpTaHU3AIUi 1O cOOpy
Y UCTIOJIB30BAHUIO TIEPCOHAIBHBIX JaHHBIX MOXKET OBITh YCTAHOBIICHA B CYJI€OHOM TOPSIIKE.

Hacrosmmii tokansHbIil HOpMAaTUBHBIN akT «Ilosoxenue
0 3allUTe MEPCOHATBHBIX MAAHHBIX COTPYOHUKOB B
MYyHULUIIAIEHOM OIOPKETHOM JOIIKOJbHOM
oOpa3zoBarenpbHOM yupexxaeHun «Jlerckuit cam Ne 315»
paccMoTpeH Ha o01ieM coOpaHuu TPYJOBOTO KOJUJIEKTHBA
ot 18.03.2022 roga, mpotokos Ne 2 ¢ y4yeToM MHEHUS
BEIOOpHOTO  opraHa  Mpo(eCCHOHAIBHOTO  COI03a
paboraukoB MBJIOY, corjmacoBaHo ¢ TmpeacemaTeieM
pomutensckoro  komurera (mpotokonr Ne 1 ot
21.03.2022r.)
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